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COURSE CONTENTS 
 

Course code – CC-02                   Eligibility : 10th Class & Above 

   Duration : 3 Month 

 

 

FINANCIAL ACCOUNTING WITH 7.2, 9.0, ERP              SUBJECT CODE - NT 

Manual Accounting                                                                    Tally 

Accounting In Tally 7.2, 9.0, ERP 

Customization of Company 

Activation of Accounting Features in Company 

Activation of Inventory Features in Company 

Activation of Taxation Features in Company 

Uses of Value Added Tax (VAT) 

Uses of Central Sale Tax (CST) 

Uses of Service Tax 

Uses of Excise Duty 

Uses of Tax Collect At Source (TCS) 

Uses of Tax Deducted At Source (TDS) 
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COURSE SYLLABUS 
 

FINANCIAL ACCOUNTING WITH TALLY 7.2, 9.0 ERP 

A. MANUAL ACCOUNTING 
A-1 introduction of accounting 
A-2 basic concept of accounting 
A-3 rules of accounts 
A-4 types of rules 
A-5 simple & compound entries of accounts 
A-6 Introduction of journals 
A-7 introduction of final accounts 
A-8 preparation of trial balance, trading accounts, profit  
      & loss account & balance sheet 
A-9 preparation of closing entries 
A-10 rectification of errors 

   

B. ACCOUNTING IN TALLY 7.2, 9.0ERP 
B-1 creation of company 
B-2 creation of ledger in company 
B-3 posting entries in different vouchers 
B-4 Selection, shutting, alteration & deletion of company 
B-5 alteration & deletion of ledger & voucher in tally 

 
C. CUSTOMIZATION OF COMPANY 

C-1 activation of general features of accounts 
C-2 activation of invoicing features such as purchase &  
      sales orders, debit & credit features 
C-3 activation of cost category & centers 
C-4 activation of interest calculation of company 
C-5 activation of budget & control 
C-6 activation of stock categories creation 
C-7 activation of discount column on invoice 
C-8 activation of godown 
C-9 activation of pricelist 
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D. ACCOUNT WITH INVENTORY IN TALLY 7.2, 9.0ERP 
D-1 introduction of inventory 
D-2 activation of inventory feature in company 
D-3 creation of stock group, stock item & unit of measures 
D-4 posting entries in invoice mode 
D-5 creation of invoice 
D-6 alteration & deletion of invoice 
D-7 printing of invoice 
 

E. VALUE ADDED TAX (VAT) 
E-1 introduction of vat 
E-2 types of vat 
E-3 types of rates 
E-4 activation of vat in company 
E-5 activation of features related to vat in company 
E-6 activation of input & output vat on invoice 
E-7 accessing of vat refundable or vat payable 
E-8 accessing of vat report 
E-9 printing of vat report  

 

F. CENTRAL SALE TAX (CST) 
F-1introduction of cst 
F-2 introduction of types of cst 
F-3 introduction of rates of cst 
F-4 introduction of different forms of cst 
F-5 posting of cst entries in tally 
F-6 review of cst report in tally 
F-7 printing cst report 
 

G. SERVICE TAX 
G-1 introduction of service tax 
G-2 activation of service tax feature in tally 
G-3 basic details of service tax 
G-4 introduction of education cess & secondary edu Cess 
G-5 posting of entries of service tax in tally 
G-6 accessing & revie of service tax report in tally 
G-7 printing report of service tax   

 
H. EXCISE DUTY 

H-1introduction of excise duty 
H-2 introduction of types of excise duty 
H-3 activation of feature related to excise duty  
H-4 creation of ledger, stock related to exciseduty 
H-5 posting entries in voucher & invoice 
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H-6 prepare & accessing of excise report in tally 
H-7 printing of excise report 
 

I. TAX COLLECT AT SOURCE (TCS) 
I-1 introduction of tcs 
I-2 activation of features related to tcs 
I-3 creation of ledger & stock related to tcs 
I-4 posting entries in voucher & invoice 
I-5 prepare & accessing of tcs report in tally 
I-6 printing of excise report 
 

J. TAX DEDUCTED AT SOURCE (TDS) 
J-1 introduction of tds 
J-2 activation of features related to tds 
J-3 creation of ledger & stock related to tds 
J-4 posting entries in voucher & invoice 
J-5 prepare & accessing of tds report in tally 
J-6 printing of tds report 


